
7. When selection is complete, click UPLOAD.  

 Do not upload blank files for precincts 
with zero pre-registered voters. 

 Do upload a file where none of the pre-
registered voters voted. 

 EDR and Voting History files may be up-
loaded at the same time. 

8.  When upload is complete, an Upload Done 
message displays: 

9. Click CLOSE. 

10. Use the search feature in the File Upload Sta-
tus section to confirm your uploaded files: 
 Enter upload start date (required). 
 Enter end date, if desired (optional). 

11.  Check the status checkboxes for the file(s) 
you wish to find. 

Note that all statuses are checked by default. 
To confirm newly uploaded files, ensure Up-
loaded and Rejected status checkboxes are 
checked. 

Upload ePollbook 
Voter History Files 

1. Under the Elections menu, click on ePollbook 
File Upload. 

2. In the Upload Files section, click BROWSE. 
The Upload ePollbook File window opens.  

3. Click BROWSE.   
4. Browse to ePollbook files in your computer’s 

directory.  

 Click on a file to select it for upload. (To se-
lect multiple files, hold down the shift or ctrl 
key while selecting files.)  

5. After selecting file(s), click OPEN.  

6. The Upload ePollbook File window displays the 
list of selected files. 

 To remove a selected file, click the X for that 
file. 

 To bring in additional files, click ADD MORE 
FILES. 

DELETE SELECTED FILES 

12. Check the appropriate checkbox(es) for the file 
type(s) you wish to find. 

 Click SEARCH. 

  The number of files returned displays above 
the results grid. Verify the file count is  as ex-
pected for the upload(s) you have completed. 

15. Confirm record counts. Voter history file counts 
should match the number of pre-registered vot-
ers on the roster (7 AM registration). Voted 
Count should be the number of pre-registered 
voters who voted at the polling place. 

16. Click on DELETE REJECTED FILES to remove  
files in rejected status. (Separately review and 
correct rejected files for later uploading.) 

 
 
17. Check the checkbox next to any uploaded files 

you wish to delete. Click the DELETE SELECTED 
FILES button. 

18. To process, check the checkbox next to the 
uploaded files. Click SUBMIT SELECTED FILES. 

 Note: Once a file is submitted and pro-
cessed, it cannot be resubmitted or over-
written.  

 After each ePollbook file is processed, a 
message appears on the SVRS homepage. 

 Once processed, ePollbook voter history files 
are available to post history to in SVRS. 

13. After submitted files are processed, a listing of the 
rosters processed displays on the homepage.  
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VIEW REPORT 
 
1. Under Reports, select Standard Reports, Voter 

Registration category.  

2. Open EDR/PVH Statistics for the appropriate 
election.   

3. Verify the posted voter history (PVH) counts for 
each posted precinct.  

 
 

POST VOTING HISTORY 
1. After history files have been uploaded and pro-

cessed in SVRS, a message appears on the 
home page to let you know that history for the 
roster is ready for posting.  

2.  To review and post history for the uploaded 
rosters, select Post Voting History from the 
Elections menu.in SVRS.  

3. On the Post Voting History screen, select the 
election and the roster from the roster 
dropdown list. 

4. Click APPLY ACCEPTED AB/MB HISTORY to apply 
history for preregistered voters with accepted 
absentee ballots in SVRS. 

5. Click NORMAL MODE.  

(Note: Reverse mode is never used for posting 
ePollbook history.)  

Posting ePollbook Voter 
History  

 

6. On Post Voting History  Express Entry screen, 
click CONTINUE to view roster pages with history 
marked. 

7. When review is complete, click CONTINUE. 

8. On Final Roster Summary screen, verify counts 
of in-person (polling place), absentee ballot, and 
mail ballot history to be posted. 

 
9. Click SAVE CHANGES. 
10. Mark roster complete when finished and ready 

to apply the post history.   
11. SVRS displays a warning — you will no longer 

be able to make changes to the roster after 
marking the roster complete. Only if done, click 
OK to continue. 

 
For complete documentation on Posting History in 
SVRS, see SVRS User Documentation,  
Post Voting History. 

 

Voting History Marked:  
46 In-person on Election Day  
8 Absentee Ballot  
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