
              To generate an Abstract: 
1. From the County User menu, select Abstracts.  

2. Select the desired jurisdiction level -
State/County or Local.  

 
 
 
 

 
3. If selected State & County: Click State or County 

radio button.  
 
 
 

 
If selected Local: Click Municipal, School District 
or Hospital District radio button.  

 
 
 
 

4. Click Build new abstract. 
 
 
 
 

Note: See page 2 for information on Build blank 
abstract option.  
  

5. To view and print copy of abstract, click the icon.   
 
  
 
 

Select the desired file format (if available).  
The file will open in a new window. Select Print.  
 

6. Review abstract.   
 
If no corrections are needed, skip to step 8.  
 
If corrections are needed, continue to step 7.  
 

7. Make necessary corrections in ERS .  
 
Allow 10-minute processing time if changes are 

made to vote totals and/or statistics then build a 
new abstract as described in steps 1-6.   
 

8. Abstracts have a version number. After printing 
the abstract that will be reviewed by the canvass-
ing board, use Redisplay the current abstract to 
print additional copies if needed.  
 
 
 
 
DO NOT use Build a new abstract option, as the 
new abstract will have a new version #. 
 

9. The County Canvassing Board must certify both 
State Abstract and County Abstract.  
 
Upon certification, submit State Abstract to OSS 
in manner directed.  
 
DO NOT provide OSS with County Abstract.  
 
Provide Local abstracts to clerks if desired.  
 
Note on School District Abstracts: In ERS,       
statistics (7AM, EDR, Total Voting) are reported by 
precinct, and DO NOT include breakouts by school 
district split. This means that in school district     
abstracts, the statistics displayed are for the entire 
precinct, not for that particular district split if the  
precinct has multiple school districts. 
 
Counts by split would need to be gathered outside 
of ERS and inserted into a created abstract.  
 
When generating school district abstracts, they can 
be created with or without statistics.   

  
 

 
 
Build Blank Abstract 
 
As its name suggests, the Build blank abstract option 
will generate a blank abstract. The blank abstract 
includes the offices and candidates on the ballot, but 
not vote totals or statistics.  
 
The blank abstract should be printed prior to election 
day after all results testing is completed. It can be 
used as a backup for county canvass if 
ERS is unusable.      

Generating Abstracts in 
ERS 

After an election for which results/statistics 
are entered into ERS, an abstract of votes 
cast can be generated from the system. There 
are separate abstracts for each jurisdiction 
level. For example, there are separate state 
and county abstracts as well as separate ab-
stracts for municipalities and school districts.  
These reports includes both vote counts for 
that jurisdiction’s contests/candidates and 
voter statistics.   
 
The Abstract can be provided to the appropri-
ate canvassing board for their review of the 
vote totals and certification of election       
results. 
 
After state elections, the county canvassing 
board must certify the State Abstract and  
provide it to OSS. These results are then    
reported to the State Canvassing Board.    
 
Points to Remember:  

 Typically, Abstracts cannot be generated 
Election Night. Begin generating abstracts 
the morning after the election. 

 Before generating an abstract:  

1. Proof vote totals entered into ERS by      
comparing the Polling Place & Absentee 
Proofing report to the results tapes.  

2. Review the Pre-Canvass reports available  
under Results Reports and resolve any   
identified issues.  

 Allow a 10-minute processing time if updates 
have been made to  vote totals or statistics   
before generating an abstract.  
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