
5. The Print Labels For Ballots checkboxes  
allow you to print labels that: 
 

 Only I Entered - Only labels for applica-
tions that were entered with your user ID 
will be printed. 

 County Entered - Checked by default. Only 
labels for applications that were entered 
using a county staff user ID will be printed. 

 Municipal entered - Only labels for  
applications that were entered by a  
municipality in your county will be printed. 
 

Note: The municipal entered option should 
only be used after proper coordination with the  
municipality(s). 

 

5. The Application Type checkboxes can be used 
to print labels for a specific application type(s).  
 
 
 

6. If printing labels for regular applications, the 
Regular Application Delivery Method  
checkboxes allow you to print labels by the 
delivery method listed on the application in 
SVRS. 

7. If printing labels for UOCAVA applications, the 
UCOAVA Delivery Category checkboxes allow 
you to print labels by the UOCAVA  
category. 

8. If printing labels for UOCAVA applications, the 
UOCAVA Delivery Method checkboxes allow 
you to print labels by the delivery method listed 
on the UOCAVA application in SVRS. 
 
 
 

9. If printing labels for UOCAVA applications, the 
Domestic/International checkboxes allow you 
print labels according to whether the mailing 
address on the UOCAVA application are  
domestic or international. 
 
 
 
 

10. The Group By checkboxes can be used to 
group the labels by Application Type,  
Domestic/International, Registered/Non-
Registered, Precinct, and/or School District.  
 

11. Under Sort By, check the box next to AB  
Record ID to sort the labels by AB Record ID 
(e.g. the order the applications were entered.)  
 
 
 
 

12. Click Run Report to bring up a PDF of the  
labels. 
 
 

13. In the Adobe window, click the printer icon to 
print the labels. 
 
Tip: Before printing, check your PDF print    
settings to ensure that the labels will format    
correctly to the label sheets. To review the recom-
mended settings, refer to the user document  
SVRS Technical Requirements, Internet Security 
and PDF Print Settings.  

 
 
 
 
 

 
 
 
 
 
 
 
 
 

PRINTING AB LABELS 
FROM REPORTS MENU 

 

1. Select Standard Reports under the Reports 
menu. 
 
 
 

2. Click AB Labels Avery to print absentee labels 
on Avery label sheets. 
 
Or, click  AB Labels Dymo to print absentee 
labels using a Dymo label printer. 
 
 
 
 

3. The Election dropdown menu defaults to the 
next upcoming election and must be set to the 
election for which you are looking to get  
labels.  

 
 
 
 

To change the election, click the Election 
dropdown menu and select the appropriate 
election. 
 
Note: If this dropdown was set to 08/14/2018 - 
State Primary you would only get absentee bal-
lot labels for  the state primary. If it was set to 
11/06/2018 - State General, you would only get 
absentee labels for the general election. 
 

4. The AB Location dropdown allows you to print 
labels that were entered at the specific Ballot 
Location selected.   

 
 
 

Note: County Locations are denoted by a “C” 
and City/Township Locations are denoted by an 
“M”.   
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