
When SVRS is once again Available:  

Enter the AB applications filled manually and print 
the labels.  

 
Sent dates can be updated as needed to reflect the 
true date materials were distributed.  
 
Use AB Label Batches for labels printed through 
the Reports menu or Ballots For Election for labels 
printed individually. 
 
As envelopes are returned, apply the labels.  
 
 

A Final Note: 

Keep the security of the master list in mind. Per 
M.S. 201.091, subd. 1: “The information contained 
in the master list may only be made available to   
public officials for purposes related to election   
administration, jury selection, and in response to a 
law enforcement inquiry…”  
 

A master list is NOT a public information list. See 
M.S. 201.091, subd. 4 for further information on 
public information lists.         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Administering ABs when 
SVRS is Unavailable 

During elections where SVRS is used to           
administer absentee voting, there could be times 
when the system is unavailable. When this occurs, 
AB administration must continue despite technical 
difficulties.  
 
To prepare for such situations, the following     
materials should be prepared in advance of the 
absentee voting period and kept on hand as  
backup: 

 

 Master List 
       - Digital copy saved to your PC hard drive 
         (do not keep solely in SVRS Saved        
         Reports); -OR-  
       - Paper copy 

NOTE: Per M.S. 201.091, an updated master list 
for each precinct must be available for  absentee 
voting at least 46 days before each election. A 
final corrected master list must be made available 
7 days before each election.    

  

 Precinct Finder (to precinct non-registered 
AB voters)  

 

 Pre-addressed return labels (to apply to the 
envelope to be mailed back to the AB board)  

 

 Separate set of precinct labels (if wish to 
specify voter’s precinct on the signature      
envelope prior to distribution) 

 

Administration Points to Remember:  

The issuer must complete the designated election 
portion of the ‘official use only’ section of the    
absentee ballot application.   

In place of the voter name and address label, the 
issuer must complete the voter name and address 
section on the signature envelope before issuing 
the AB materials.  
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