
panded search fields to locate the record. This 
is useful for Federal Write-in Ballots (FWAB) or 
ballots that were sent to the voter electroni-
cally, since both of these do not have absentee 
labels with barcodes. Go to Ballot ID Entry - 
Expanded Search. 
 

BALLOT ID ENTRY - WAND OR TYPING 
1. To wand in the ballot ID, click the ballot ID field 

and wand the barcode on the label located at 
the top of the backside of the absentee ballot 
envelope. 
 
Or, type in the Ballot ID number and click Add 
To Queue, located on this same label, into the 
Ballot ID field. The ballot ID number will start 
with the letter B.  
 
Note: SVRS will allow you to queue up to 10 
records at one time. 
 
 
 

2. If you add a record to the UOCAVA Ballot 
Queue in error, select that record in the queue 
and click Remove. 

3. When finished adding up to 10 record to the 
queue, click Continue. 
 
 
 
 
Go to Accepting/Rejecting Using UOCAVA 
Ballot Board. 

 

BALLOT ID ENTRY - EXPANDED SEARCH 
1. Click Expanded Search. 

 

2. Enter any information (name, address, etc) that 
may help locate the UOCAVA record you are 
looking to process. 
 

3. Click Search. 
 
Tip: You must use your mouse to click Search. 
Hitting enter after entering search information 
will click the Add To Queue button.  
 
 
 
 
 

4. Under the UOCAVA Ballot Board Search Re-
sults grid, select the UOCAVA record you were 
searching for and click Add To Queue. 
 
 
 
 
 
If you add a record to the UOCAVA Ballot 
Queue in error, select that record in the queue 
and click Remove. 

 

Note: SVRS will allow you to queue up to 10 
UOCAVA records at one time. 
 

5. When finished adding up to 10 record to the 
queue, click Continue. 

 
 
 
 

Go to Accepting/Rejecting Using UOCAVA 
Ballot Board. 

 
 
 

 
 
 

UOCAVA BALLOT 
BOARD 

 
When to use the UOCAVA Ballot Board feature 
in SVRS? 
The UOCAVA Ballot Board module can be used to 
view information needed to accept or reject and 
track UOCAVA ballots. It can be used to view UO-
CAVA application and ballot information for up to 
10 voters at one time, accept/reject ballots for 
these voters, and then mark the ballots as either 
accepted or rejected. The accepted or rejected 
envelopes will also need to be properly marked. 
The UOCAVA Ballot Board module is only used 
for UOCAVA ballots and not for any regular ab-
sentee ballots that may be processed by the 
county. 

 

1. Select UOCAVA Ballot Board under the Ab-
sentee Ballot Menu. 
 
 
 

2. Click the election dropdown menu and select 
the election that corresponds to the ballots 
you are looking to process. 
 
Ex: 09/09/2008 - State Primary is selected 
when processing absentee ballots for the 
2008 primary and 11/04/2008 - State General 
is selected when processing absentee ballots 
for the 2008 general election. 
 

3. Enter the Ballot ID number for the first ballot 
that you are looking to process. To do this you 
can either: 
 
Wand the barcode on the back of the absen-
tee ballot envelope or type the Ballot ID num-
ber into the Ballot ID field. Go to Ballot ID 
Entry - Wand or Typing. 
 
Or, click Expanded Search and use the ex-



able should usually be processed using Re-
turned AB Envelopes under the Absentee Bal-
lot menu. 

 

6. If a ballot is rejected, click the Reject Reason 
dropdown menu and select an appropriate rea-
son why the ballot was rejected.  
 
Note: The Accept box will automatically be un-
checked when a reject reason is selected and 
a reject reason will automatically be removed 
when the accept box is checked. 

 

7. Make sure the ballot is properly listed as either 
an official UOCAVA ballot or a Federal Write-In 
Absentee  Ballot. 
 
 
 

8. When finished updating the Ballot Information 
for all records in the queue, click Submit. 
 
 

9. Repeat this process for additional UOCAVA 
ballots that need to be accepted or rejected. 
 

PRINTING UOCAVA PRECINCT RECORDS 
Note: UOCAVA precinct records should only be 
printed after all UOCAVA absentees have been 
marked as accepted or rejected in SVRS. 

 

1. Select Standard Reports under the Reports 
menu. 
 
 

2. Under Absentee Ballot select UOCAVA Pre-
cinct Record. 
 

3. Click the Since dropdown menu and select Fu-
ture. 
 
 

4. Click the Election dropdown menu and select 
the appropriate election. 
 
Note: You will select 09/09/2008 - State Pri-
mary to print a UOCAVA Precinct Record for 
the primary, etc. 
 
 
 

5. Use the Print dropdown menu to choose 
whether you want to print the report county 
wide, by school district , or precinct. 
 
 
 

6. Click Run Report. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACCEPTING/REJECTING USING UOCAVA  
BALLOT BOARD 
1. The Update UOCAVA Ballot Board screen will 

show all of the UOCAVA records that you 
added to the queue, again this is up to 10 re-
cords. 
 
Steps 2 through 7 will need to be completed 
for each record that is in the queue. 
 

2. Review and compare the Last 4 SSN, Drivers 
License #, Passport # listed in the record in 
SVRS to what is on the back of the returned 
absentee ballot and determine whether to ac-
cept or reject the ballot.  
 
Detailed instructions for accepted and reject-
ing UOCAVA ballots are available in section 
14.1.6  (page 52) of the County Auditor Elec-
tion Guide. 
 

3. The back of the return absentee ballot enve-
lope must also be properly marked as ac-
cepted or rejected. Detailed instructions are in 
section 14.1.6 (page 53). 
 

4. Process Date will default to the current date, 
update this as needed. This be the date listed 
for the actions in the next steps. 
 
 

5. Update the Ballot Information to reflect 
whether the ballot was received, accepted or 
rejected, or returned as undeliverable. By de-
fault, received and accepted will be marked. 
 
Note: UOCAVA ballots are marked as sent 
after mailing labels are printed in SVRS. Any 
UOCAVA ballot that has not had mailing la-
bels printed will not be marked as sent in 
SVRS. These ballots will automatically be 
marked as sent, using the Processed Date, 
when they are processed using the UOCAVA 
Ballot Board module. 
 
Note: UOCAVA ballots returned as undeliver-


